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Ins tructions for Filing Online ACR:

There will be following levels tor filing the Online ACR;

1" Level {fmpioyee}: Employee (Assistant/Associate Professor) will fill his/her Self-
Appraisal using his MIS login credentials. and after obtaining O.T.p then submitted
to Principal, (Time Limit - 15 Days)

2" Lavel {College Level): College |evel account will decide which Principal Verify

the Seif-Appraisal of the employee and send to the concerned Principal on online
A.CR portal. (Time Limit -15 Days) '

3" Level {(Principal Level); Principal will verify the Self-Appraisal of the employee

&
and give his/her remarks and forward to the Higher Authorities after obtaining
O.T.P (Time Limit -15 Days}

4" Level (Joint f)frector-Coﬂeges): Joint Director ~Colleges will review and verify
the Principal remarks and give his/her remarks and submit to the Final Authority

iDirector General Higher Education, Haryana) after obtaining O.T.p. for final
cceptance (Time Limit -15 Days)

5" Level (Final Authority-Director General Higher Education): final Authority
Director General Higher Education, Haryana) review the remarks of Principal and

ot Director Colleges and give his/ her remarks for completion of A.C.R {Time Limit
LS Days)

»  Assistant / Associate Professor his/her Self Appraisal.

*  College Level account will decide which Principal/Principal (CDC} verify
the Self-Appraisai of the employee

College Level

' Principal Level

¢ Principal will verity the Self Appraisal of the employee and
BWe his/her remarks and forward it to the Higher
Authority,

Hm—

i Joint * Jjoint Director Colleges will review and verify the

L""‘/; Director Principal remarks and give his her remarks and
k : submit to the Final Authority (Director General
&

Higher Education) for final acceptarnce,
_Final Authority | e  Final Authority review the remarks of
Principal and Jjoint Director Colieges and

give hisfher remarks for completion of ACR

Note -

Al officials need 1o use their MIS credentials for log in to Online ACR Protal
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